Government of the Peoples Republic of Bangladesh
Bangladesh Regional Connectivity Project-1 (BRCP),
WTO Cell, Ministry of Commerce
Level-12 (West side), Probashi Kollayn Bhaban
71-72 Eskaton Garden Road, Dhaka-1000

Memo No: 26.00.0000.066.14.001.18-44

Vacancy Announcement

Dated: 08-03-2018

Bangladesh Regional Connectivity Project-1, MoC Component under the Ministry of Commerce, now invites
application from suitable candidates for the following position:

Position and No Grade & Salary Educational Experiences
Qualification
Accountant (01) | Grade-13 BBA/MBA with major in | Minimum three (03) years of

Following National pay
Scale-2015
Consolidated Pay= Tk
19,300.00

Accounting or Finance/
Equivalent Degree

working experience in accounting
in the government or banking sector
or foreign aided project.

For detailed job profile, requirements, salary and other benefits please visit our website www.mincom.gov.bd

Interested candidates who fulfill the requirements should submit application by post to the Project Director,
Bangladesh Regional Connectivity Project-1, Level-12 (West side). Probashi Kollayn Bhaban, 71-72 Eskaton
Garden Road, Dhaka-1000 by 02 April, 2018. Only qualified candidates will be invited for the Selection

process.

Sd-
(Md. Hemayet Uddin)
Project Director
(Joint Secretary)
Phone: 55138022
E-mail: hemayet7572@gmail.com
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Term of References

Job Title : Accountant

Responsible to Project Director »Bangladesh Regional Connectivity Project-1 MOC Component

Kay Responsibilities :

»  Prepare monthly PMU budget;

¢ Provide reliable and pertinent information for organizing and allocating funds from the PMU
budget of project.

¢ Ensure timely payments of bills for the Project;

*  Ensure that PMU staff get their pay on time;

¢ Make sure that transactions are covered by adequate sanctions and do not have any deviations;

¢ ~ Report to the Project Director about any discrepancy, irregularities or any other accounts related
risks that may hamper project implementation;

*  Reconcile final bill claim with provisional bill claim at the end of the year/project;

e Produce bank reconciliation statement for the Project;

»  Ensure that necessary books of accounts like cash book, ledger etc. are prepared and compare
with exchange bank statement;

¢ Keep record of the inventories of the purchased assets and keep track of where the assets
(furniture, office equipment etc.) are place.;

* Record the fund transferred from various exchanges and crosscheck with the ledgers and if
necessary correspond with the bank; and

¢ Keep record of all financial dealings and prepare report to support audit activities.

¢ Any other responsibilities requested by the Project Director. .

A Bank Draft/Pay Order of Tk.100.00 (Tk. One hundred, Nonrefundable) must be attached with the

job application form.

Qualification and Experience :

* BBA/MBA with major in Accounting or Finance/Equivalent degree

¢ Minimum 3 years working experience in accounting in the government or banking sector or
foreign aided project.

e Good computer skills in MS Word and MS Excel

e Good interpersonal skills

Salary & Other benefits

* According to National Pay Scale-2015 Consolid:te pay TK.19300.00 with festival allowances.

Languages

o Excellent oral and written communication skill i1 Bangla and English.

Duty station

e Dhaka, Bangladesh

Duration

e Only for project period

Application must be submitted in attached prescribed Job Aprlication Form.

i. Last Date of Application

< 15 March 2018
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